
 
 

Next Forty-Five Days of the Process 
 
 

• Second Oral Interview with Division Commanders 
• Selection of applicants for conditional offers and notification of applicants eliminated. 
• Computerized Voice Stress Analysis (CVSA) 
• Psychological Evaluation 
• Physical Examination and Drug Screen 
• Complete background investigation 
• Final interview with Chief’s office 
• Formal Offer of Employment 
 
The Computerized Voice Stress Analysis (CVSA) is similar to a polygraph examination, and is 
used as an aid to the background investigation. A Criminal Investigator with the Cary Police 
Department will administer the test. The following is a list of areas from which questions will be 
drawn for the CVSA examination: 
 
Alcohol Use (Abuse) Driving History Drug Use (Controlled Substances) 
Employment History Medical History Prior Criminal Activity 
Accuracy of all information provided by the applicant on applications and forms 
 
The selection process is time intensive and typically requires 90 to 135 days before any applicant 
is hired. Those placed on the Eligibility List may be selected for testing at any time during the next 
year. However, those applicants eliminated from the process will be promptly notified in writing 
within 30 days of elimination. The letter will specify the reason(s) for elimination. If so notified, you 
are welcome to re-apply in future recruitments.  
 
Please remember that this is a highly competitive process and that the vast majority of applicants 
will not be selected for hire. It is the responsibility of the Department, based on stringent selection 
criteria, to select the very best candidates for employment. The Department’s commitment to you, 
the applicant, is to conduct the process fairly and promptly. You will be notified of any change in 
the status of your application in a prompt and professional manner. 
 
If you have questions, I can be contacted at the number provided below. However, please be 
aware that this office is handling several hundred applications for employment. Time constraints, 
do not always allow for frequent interaction with applicants. This letter should answer many of your 
questions about the selection process and can be used as a reference as the process unfolds. 
Thank you for your application and participation in the police officer employment process. 
 
Sincerely, 
 
 
 
Sgt. Ken Quinlan 
Professional Standards Team 
(919) 460-4916 
ken.quinlan@townofcary.org 



 
 
 

ATTENTION 
POLICE OFFICER APPLICANTS 

 
The Cary Police Department requires that all applicants for sworn positions 
maintain their weight so as not to exceed the maximum weight in proportion 
to their height as set forth on the Height/Weight Chart. This policy is 
primarily aimed at improving the job performance of sworn employees and 
ensuring their long-term health. In addition, this policy enhances the 
public’s confidence in the Department’s ability to deliver high quality police 
service. 
 
A copy of the Department’s Height/Weight Chart is attached to this 
document. Please review the chart so as to determine your eligibility for 
employment as a Cary Police Officer*. Newly hired officers must comply 
with the Height/Weight standards at the time of employment. No exceptions 
will be made. 
 
Please feel free to contact the Police Personnel Services Office if you have 
questions about this policy. 
 
*SPECIAL NOTE: The height/weight chart does not reflect the minimum or 
maximum heights allowable for consideration as a police officer. Please 
contact this office to determine your allowable maximum weight if your 
height is not listed on the chart. 
 

Professional Standards Team 
Cary Police Department 

(919) 460-4916 



 
 
 

CARY POLICE DEPARTMENT 
 

MALES 
 

FEMALES 

Height Small 
Frame 

Medium 
Frame 

Large 
Frame 

Height Small 
Frame 

Medium 
Frame 

Large 
Frame 

5’4” 117-148 123-159 131-174 
 

5’ 96-122 101-133 109-148 

5’5” 120-152 126-164 134-179 
 

5’1” 99-126 104-137 112-151 

5’6” 124-156 130-168 138-185 
 

5’2” 102-129 107-140 115-154 

5’7” 128-162 134-174 143-190 
 

5’3” 105-133 110-144 118-159 

5’8” 132-166 138-179 147-196 
 

5’4” 108-137 113-149 121-163 

5’9” 136-172 142-184 151-200 
 

5’5” 111-141 117-154 125-167 

5’10” 140-177 146-189 155-207 
 

5’6” 114-144 120-159 129-172 

5’11” 144-181 150-196 160-212 
 

5’7” 118-150 124-164 133-177 

6’ 148-186 154-201 164-218 
 

5’8” 122-154 128-168 137-181 

6’1” 152-192 158-208 169-224 
 

5’9” 126-159 132-173 141-186 

6’2” 156-197 163-212 174-230 
 

5’10” 130-165 136-178 145-192 

6’3” 160-201 168-219 178-235 
 

5’11” 134-169 140-183 149-198 

6’4” 169-212 178-231 188-247 
 

6’ 138-174 144-187 153-203 

6’5” 174-218 182-238 192-255     
        

 



Dear Applicant: 
 
It is our pleasure to consider your application for employment with the Cary Police 
Department. This form is provided to assist you in preparing your packet for return to the 
Human Resources Department. You are not required to include this form with your 
application packet. It is for your use only. Please use this checklist to ensure that you 
provide all of the necessary documents in the format instructed below. Return the documents 
listed below to the Human Resources Department with your application. 
 

 COMPLETED AND NOTARIZED“PERSONAL HISTORY STATEMENT” 
 

 SIGNED AND NOTARIZED “AUTHORIZATION AND RELEASE WAIVER” 
 

COPIES OF: 
 

 BIRTH CERTIFICATE     CREDIT REPORT 
 

 HIGH SCHOOL DIPLOMA OR GED   COLLEGE DIPLOMA 
(if applicable) 

 

 COLLEGE TRANSCRIPTS (if you have credits, but no degree) 
 

 MILITARY DD214 (if you are a military veteran) 
 

 LAW ENFORCEMENT CERTIFICATE (if applicable) 
 

 ANY LAW ENFORCEMENT TRAINING CERTIFICATES (such as BLET) 
 

 CERTIFIED CRIMINAL RECORDS CHECK FROM ALL COUNTIES IN WHICH YOU 
HAVE LIVED WITHIN THE PAST TEN (10) YEARS 

 

 CERTIFIED DRIVING HISTORY FROM FROM ALL COUNTIES IN WHICH YOU 
HAVE LIVED WITHIN THE PAST TEN (10) YEARS 

 

 COPIES OF ANY OTHER DOCUMENTS THAT YOU BELIEVE TO BE APPLICABLE  
 TO EMPLOYMENT  
 

The information requested of you is very important in the consideration of your application. It 
is imperative that you provide all of the information requested and assure the accuracy and 
legibility of the same. We thank you for considering the Cary Police Department, and look 
forward to the return of your packet. Upon the review of your packet, you will be notified by 
mail or phone of your status in the employment process.   
 
Sincerely, 
 
Sgt. Ken Quinlan 
Professional Standards Team 
Cary Police Department 
(919) 460-4916 
ken.quinlan@townofcary.org 
 

mailto:ken.quinlan@townofcary.org


 
 

NOTICE 
 
 
You have applied for employment with the Town of Cary Police Department.  The Town 
routinely obtains consumer credit reports on applicants for employment with the Town in 
the position(s) for which you have applied. 
 
 
TAKE NOTICE THAT A CONSUMER CREDIT REPORT ON 
YOU MAY BE OBTAINED BY THE TOWN AND WILL BE 
CONSIDERED AS PART OF YOUR APPLICATION. 
 
BY SIGNING THIS STATEMENT, YOU AUTHORIZE THE 
TOWN TO APPLY FOR, AND CONSIDER INFORMATION 
CONTAINED IN, A CONSUMER CREDIT REPORT. 
 
 
Information obtained by the Town will not be used in violation of any federal or state 
equal opportunity law or regulation. If any adverse action is taken based on the 
consumer credit report, the Town will provide you with a copy of the report and will 
provide a summary of your rights under the law. 
 
 
I AUTHORIZE THE TOWN OF CARY POLICE DEPARTMENT TO 
OBTAIN A CONSUMER CREDIT REPORT ON ME. 
 

DO NOT PRINT OR SIGN YOUR NAME UNTIL IN THE PRESENCE OF YOUR WITNESS 
 
      APPLICANT 
 
           (Print Name) 
 
 
 DATE          (Sign Name) 
 
      WITNESS 
 
 DATE          (Print Name) 
 
 
           (Sign Name) 



 
 

AUTHORIZATION AND RELEASE TO OBTAIN INFORMATION 
 

I, _________________________________, authorize the Cary Police Department to 
conduct a background investigation in connection with my application for employment 
and/or continued employment with the Town of Cary. 
 
This investigation may include information from educational institutions, physicians, 
and/or medical records, insurance companies, police and/or court records, Department 
of Motor Vehicle records, listed personal references and/or developed references, 
previous employers and/or present employer and other appropriate sources. 
 
I authorize the release of any information that the Cary Police Department may request 
from the above sources.  I further waive all right to inspection or review of any 
information supplied pursuant to my application for employment. 
 
I agree to give any further information that may be required and hereby certify that there 
are no willful misrepresentations, omissions, or falsifications in any of the applications 
and/or documents furnished for the position and/or answers to questions. I am aware 
that should any investigation disclose any willful misrepresentation, omissions, or 
falsifications my application may be rejected or if already employed, my employment 
terminated. 
 
I hereby release the Cary Police Department, Cary, North Carolina, or any of its agents 
or representatives and any persons so furnishing information from any and all liability of 
every nature and kind arising out of the furnishing or inspection of such documents, 
records, and other information for the investigation made by the Cary Police 
Department. 
 
 
 ________________________________ 
                        Signature 

DO NOT SIGN UNTIL IN THE PRESENCE OF A NOTARY 
 
State of North Carolina (or resident state) 
_____________ County 
 
On this __________ day of __________, 20__, ________________________________ 
Whose name is signed on the foregoing instrument, personally appeared before me, 
acknowledged the foregoing signature to be his/hers, and having been duly sworn by 
me, made oath that the statements made in the said instrument are true. 
 
 
__________________________ (Print Name) My Commission Expires: ____________ 
                Notary Public 
 
__________________________ (Sign Name)  
                Notary Public 



 
CARY POLICE DEPARTMENT 
PACKET RETURN CHECKLIST PACKET RETURN CHECKLIST 

  
This form is provided to assist you in preparing your packet for return to the Human Resources 
Department. This form should
This form is provided to assist you in preparing your packet for return to the Human Resources 
Department. This form should be turned in with your application packet. Please use the checklist to 
ensure that you provide all of the necessary documents for review. 
 
 

 COMPLETED AND NOTARIZED“PERSONAL HISTORY STATEMENT” 
 

 SIGNED AND NOTARIZED “AUTHORIZATION AND RELEASE WAIVER” 
 
COPIES OF: 
 

 BIRTH CERTIFICATE 
 

 CERTIFIED CRIMINAL RECORDS CHECK FROM ALL COUNTIES IN WHICH YOU HAVE LIVED WITHIN THE 
PAST TEN (10) YEARS 

 
 CERTIFIED DRIVING HISTORY FROM ALL COUNTIES IN WHICH YOU HAVE LIVED WITHIN THE PAST 

TEN (10) YEARS 
 

 CREDIT REPORT 
 

 HIGH SCHOOL DIPLOMA OR GED 
 

 COLLEGE DIPLOMA (if applicable) 
 

 COLLEGE TRANSCRIPTS (if you have credits, but no degree) 
 

 MILITARY DD214 (if you are a military veteran) 
 

 LAW ENFORCEMENT CERTIFICATE (if applicable) 
 

 ANY LAW ENFORCEMENT TRAINING CERTIFICATES (such as BLET) 
 

 COPIES OF ANY OTHER DOCUMENTS THAT YOU BELIEVE TO BE APPLICABLE TO EMPLOYMENT  
 
 
 




