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Submit completed application 
and site plans. 

Plans are distributed to Review Staff 
according to submittal schedule.  
(i.e. Minor, Major, Town Council) 

Comments returned to applicant 
according to submittal schedule 
. 

Applicant re-submits corrections 
according to submittal schedule 

Plans are distributed to Review Staff 
according to submittal schedule 

All Staff Comments 
addressed: The plan 
can be approved. 

Comments returned to applicant 
according to submittal schedule 

Applicant re-submits corrections according 
to submittal schedule  

(NOTE:  this process will continue until 
plan receives approval from staff) 

Applicant submits Master Set for 
staff review.  Approval letter 

generated and reviewed by staff.   

Staff will sign the Master set. Approval letter 
and signed Master set are returned to 

applicant. 

Applicant submits Construction Package to Inspections 
& Permit.  Staff confirms receipted of all items outlined 
in approval letter and routes package to Engineering 

Department. 

Pre-application Meeting 
(Major, & Town Council 
Plans) 


